Guidelines for registration of the final project in UC Knowledge
1. If you want other people to be able to see and download your project,
please remember to delete your Social Security number from your project before
you upload it to UC Knowledge
2. Go to https://www.ucnbib.dk/en and select ‘How to…’
3. Please select ‘Register your project’
4. Read the information on visibility, confidentiality and copyright carefully
5. Click the button at the bottom of the page
I accept the above mentioned conditions, and I am ready to register my project
Project type
Please choose your type of project

Select Education

Select your type of education by
clicking ‘add education’.
Then click on the arrow or search
for your type of education.

Add authors
Click ‘Add author’ and type in your
name, student number and your
private email address.
Click ‘Add author’ again to enter the
rest of your group members.

Add supervisors

Click ‘Add supervisor’ and type in the
name of your supervisor.
If you have more than one supervisor click the ‘Add supervisor’ button again
and type the name.

Add information about your project
Add the title (and subtitle) of the project
and write a short summary.

Please write an abstract or a brief
summary of your project.
Or you can type in the title of the project,
if you haven’t prepared a summary.

Please type in ‘UCN’.

Please type in the publication year and
select language below.

The number om pages is without
appendices.

The keywords are in danish and it is therefore not mandatory to fill in the box.

Add files
Attach your project as one single
pdf-file

1. 'Publicly available’ – is no longer an option because
the database requires a password and is only
available for students and staff at the University
Colleges (nationwide).
2. 'Internal access' – the project will be available for
download for students and staff in university colleges
(nationwide) via login.
3. 'Backend - restricted to PURE Users' means that
neither the registration nor the related document will
be available in the Student Project Portal, but only
available for a limited number of employees in UCN.

External collaboration

Please specify if your project is
associated to a research or development
project in UCN. If yes please add the
name of the research- or development
project.

Please specify if you have any external
collaborators.
The definition of whether you need to
register an external cooperation is that
the thesis statement is given by /
accepted by an external partner:
Your or your group's business partner
has formulated the thesis statement.
You or your group has discussed the
problem of the project/thesis statement
with an external partner, such as a
school, an institution or a company.
You or your group's business partner,
have requested the project because they
have expressed interest in the project's
problem and / or results.

Confidentiality

It is possible to label your
registration as confidential. This is
only necessary if the project
contains confidential information.
If the project is labeled as
confidential, neither the registration
nor the uploaded project is visible in
the UC Knowledge Databases or
elsewhere.

Press the blue ‘Save’ button to upload your project

You will receive an email with a receipt for uploading your project.
A receipt will be sent to all the authors/group members,that you have registered.

